Useful Shortcut Keys for PowerPoint


Here are a few quick shortcut keys worth remembering if you’re doing a PowerPoint presentation.   Hopefully, this should eliminate the need for mouse acrobatics during your presentation.  Instead, it will help you (the presenter) to concentrate on the job to be done – the presenting!
During a presentation, only a few keys are really needed.  You don’t have to remember all of these.  Just pick a few that you think will really help you.   For instance, when I want to talk and get the full attention of the audience without them looking at the screen behind me, I’ll often press ‘B’ on the keyboard to blacken the screen.  You then simply need to press ‘B’ again to unblacken it.  How cool is that?   Have a play around with some of the shortcut keys below.  

Remember:

1. All PowerPoints can be started with the opening slide by simply pressing F5 

2. The next slide can be reached by hitting the space-bar, the previous slide with the backspace key.

3. The presentation can be closed with ESC.
4. Better off – use a remote device!  They don’t cost much and it makes your presentation have more ‘flow’.
An overview of function keys for the presentation mode can be called up by pressing F5.
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Advance to the next slide
Return to the previous side.
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